
[YOUR NAME]
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[Email Address] | [LinkedIn Profile URL]

[DATE]

[HIRING MANAGER NAME]
[Title]
[Company Name]
[Company Address]

RE: [JOB TITLE] – [REFERENCE NUMBER IF APPLICABLE]

Dear [Hiring Manager Name],

As a [Current Job Title]with over [Number] years of experience in [Industry/Special-
ization], I have built my career on the ability to translate complex technical requirements
into high-impact business solutions. I amwriting to express my strong interest in the [Job
Title] position at [Company Name], where I can apply my expertise in [Key Skill 1] and
[Key Skill 2] to drive immediate ROI.

CORE VALUE PROPOSITION

Throughout my tenure at [Current/Previous Company], I have consistently delivered re-
sults by focusing on data-driven decision-making and process optimization. My strategic
approach includes:

• [Achievement 1]: Spearheadedaproject that resulted in a [Percentage/DollarAmount]
increase in [Key Metric].

• [Achievement 2]: Developed and implemented a [Technical Solution/Strategy] that
reduced [Pain Point] by [Percentage].

• [Achievement 3]: Managed a budget of [Amount] and a teamof [Number], delivering
all milestones [Ahead of Schedule/Under Budget].

WHY I AM THE RIGHT FIT FOR [COMPANY NAME]

I have followed [Company Name]’s recent initiatives in [Specific Project or Industry
Trend] and am impressed by your commitment to [Company Value]. My background
in [Specific Area] aligns perfectly with your current goal of [Company Goal mentioned
in job description]. I am not just looking for a role; I am looking to provide a specialized
solution to the challenges your team faces today.

I welcome theopportunity to discuss howmy technical backgroundand strategicmind-
set can contribute to the continued success of [CompanyName]. Thank you for your time
and consideration.

Sincerely,

[YOUR NAME]


